Janitorial Service
Cleaning Specifications for Nursery Elementary
2010 – 2011
Daily:

Empty wastebaskets

Spot clean door glass

Vacuum carpets

Wet mop hard floor areas

Clean & sanitize restroom fixtures

Clean & polish mirrors in restrooms

Sweep hard floors

Wet mop hard floor with germicidal cleaner in restrooms

Remove all trash near entrance of building

Sweep walks near building entrance

Clean, polish and sanitize drinking fountains

Two times a week:

Clean countertops

Dust all horizontal surfaces

Three times a week:

Damp clean & sanitize desk tops and tables

Weekly:

Clean & sanitize telephones

Polish (spray buff) floors

Dust mop gym floor

Mop and sanitize gym floor

Dust, damp mop and spot clean restroom partitions and doors

Damp wipe walls by sinks/urinals in the restrooms

Seal and clean floor drains in the restrooms

Sweep sidewalks

Dust ledges and window sills

Spot clean doors, frames and walls 

Dust baseboards

Replace and dust lights

Clean and polish light switches and handles

Clean, organize and restock janitor’s storage
Monthly:
Dust all furniture

Clean all exterior windows

Clean interior doors, walls, and partitions

Dust and damp wipe chairs, clocks and pictures

Clean and polish kickplates and thresholds

Quarterly:

Clean all interior windows

Top coat floors

Yearly:

Strip and wax floors
As Required:

Remove dust from ceiling areas

Spot clean walls and partitions

Refill all dispensers to normal limits

Clean & polish all stainless steel

Vacuum all blinds

All other duties appointed by the superintendent within reason when directed. The time of services shall begin at the close of each school day. Services may begin at any earlier time when school is not in session.

The school district will furnish the following supplies: paper towels, hand soap, toilet paper, urinal screens and trash liners.

All cleaning supplies and equipment will be furnished by the company that receives the bid.

Any company hired must be insured and bonded by the State of Texas.

